COMPACT
CORPS

Step-by-Step Manual
Process for Completing the NSOPW

Please follow these instructions carefully.



If the Member’s statewide and FBI checks fall under an approved ASP, then the
Coordinator will need to complete the NSOPW. Go to Step 1 below.

If the Coordinator is ordering a statewide check using EBI, you will not need to
complete the NSOPW; this check will be completed by EBI.

Step 1: Go to the NSOPW website
Go to: wwwnsopw.gov
Un d Quick Searché nt er t he Meladtmaméss first and
Click on theddn8&ehoobté bHD8eéeavooah(by Location”)
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Enter a first name and last name; then press Search.
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Step 2: Click on the button “I agree and acknowledge the terms of the NSOPW”

Step 3:

Enter the code, as requested, then click “Continue”
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Conditions of Use

This Website is provided as a public service by the U.5. Department of Justice (*the Department”). Using this Website, interested members of the public have
access to and may search participating Jurisdiction Website public information regarding the presence or location of offenders who, in most cases, have been
convicted of sexually violent offenses against adults and children and certain sexual contact and other crimes against victims who are minors. The public can
use this Website to educate themselves about the possible presence of such offenders in their local communities.

Information from the various Jurisdiction Websites is not hosted by the Department, and the Department has neither responsibility for nor control over the
information available for public inspection or search from individual Jurisdiction Websites that are accessible through this Website. The Department does not
guarantee the accuracy, completeness, or timeliness of the information contained in Jurisdiction Websites regarding specific offenders or with respect to the
omission of information about other offenders who may be residing, working, or attending school in the vicinity of any location that is the subject of any
search using this Website. In this regard, the Department accepts no respansibility or liability for damages of any kind resulting from reliance on this
information or lack thereof.

It is possible that information accessed or obtained through this Website may not reflect current residences, employment, school attendance, or other
information regarding such individuals, and users are forewarned that it is incumbent upon them to verify information. Any user seeking more information or
wverification should communicate with the responsible Jurisdiction agency and/or the local law enfercement agency where the offender resides, works, or
attends school. as appropriate. Anv individual who believes that information contained in a lurisdiction Website is not accurate should communicate with the

~i agree and acknowledge the terms of NSOPW

Please enter the code below and press Confinue.
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Step 4: This will bring you to the results page
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National Sex Offender Search

Resu].ts create new search

0 records from a national search including all states, territories and Indian Country for First Name like Eli, Last Name like Segal. To view a list of the jurisdictions
included in this search, click here.
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Step 5: If the check states that certain jurisdictions are unavailable, please run this report at
a later time until all jurisdictions have been checked.



Step 6: Creating the NSOPR Report
a. If the search says “0 records from a national search including all states, territories and
Indian Country...”

Take a screen shot (“Ctrl” + “Print Screen”) and paste it into a blank word document
(“Ctrl” + “V”) to create the Report as shown below:

9 DO NOT CROP the screen shot —the date stamp must remain in the report

9 Make sure to zoom in on the screen so the name and date stamp are readable
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Resu].ts create new search

0 records from a national search including all states, territories and Indian Country for First Name like Eli, Last Name like Segal. To view a list of the jurisdictions
included in this search, click here.
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Print out a copy of this page and put it in the Member’s file.

Go to Step 7 (on bottom of page 7)
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b. If the search yields exact name matches, please confirm the person listed is not your
Member. Click on the exact name match and compare the photo on the website with
the Member’s government-issued photo ID collected with the Criminal History Check
Authorization Form to ensure this is not the person enrolling in Compact Service
Corps. If there are hits, but no exact name match, see Step 6a above. If there are hits
with an exact name match, go to next step.
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Take a screen shot (“Ctrl” + “Print Screen”) and paste it into a blank word document
(“Ctrl” + “v”). If you're unable to see all the hits in one screen shot, then right click on
the web page and choose “Select All,” copy the highlighted section (“Ctrl” + “C”), then
paste into a blank word document (“Ctrl” + “V”). Create the Report as shown below:
9 DO NOT CROP the screen shot —the date stamp must remain in the report
9 Make sure to zoom in on the screen so the name and date stamp are readable
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sex offendersvith an exact name matcbf [fill in blank with theMe mb e r * s Comp@letedd ffill in
blank withCo or di nat o fillirsdatewcampketed] o n |

(If there are hits but no exact name match, see Stepliove.)

Print out a copy of this page and put it in the Member’s file.

Step 7: Save a copy of the report titled “[insert Firstname] [insert Lastname]” and send a
copy of the report to csc@regis.edu.



